75B538D93B-75B53863A0-75A383C4DE
SCAN CODE TO VERIFY

'q |

EduCourse
Online Learning

N PRESENTS

b

Office Administration Introduction
PROUDLY PRESENTED TO

THUTO LEKGOLO THEKISO

Course Modules

Introduction Office Administration = South |
African Business Environment « Office Technology |
and Tools « Communication Skills « Time 1
Management and Productivity « Office
Administrative Procedures < Financial
Administration Basics *« Human Resources
Administration « Legal Considerations

« Event Planning and Coordination

19 March 2025 Nﬂ)\l/

DATE SIGNATURE
EduCourse Director



http://www.tcpdf.org

