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OFFICE ADMINISTRATION INTRODUCTION
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¢ Introduction to Office Administration - South African Business Environment < Office Administration Technology and
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Tools - Communication Skills - Time Management and Productivity - Office Administrative Procedures - Financial

Administration Basics - Human Resources Administration - Legal Considerations - Event Planning and Coordination

Q
&

<&
O

<&
&

L BN e o
: 3 March 2025 EduCourse Online Learning 0
e @ DATE AWARDED BY o @

&
&

A Proudly South African e-Learning Centre

www.educourse.co.za

IDENTITY NUMBER

QO
O

3 X

<&
&

L
&
I3

&

W

KOXEX A6 XSS HOXIXI NP O EIBXXENOXE XS L PP XS XEXSXEX NP XS XN

L



http://www.tcpdf.org

